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ABSTRACT

This guide is intend for the use of T10 Technical Editors working on draft standards.  Following the guidelines here
will ensure that the ’look and feel’ of the standard being developed will be the same as other T10 standards,
minimize editorial letter ballot comments, and also ease the transition to ISO standard format. 
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Foreword

This working document is being developed by T10 for the purpose of aiding T10 Editor’s in the standards devel-
opment process.
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Introduction

The Editors’ Style Guide (ESG) is divided into eight clauses:

Clause 1 is the scope.
Clause 2 enumerates the references used in the development of this guide.
Clause 3 describes the definitions, symbols, and abbreviations used in this guide.
Clause 4 describes the reasons for standards and the need for requiring consistency between standards.
Clause 5 describes the structure of a standards.
Clause 6 describes required elements and conventions in a standard.
Clause 7 describes those things to avoid in standard development.
Clause 8 describes document preparation

The annexes (if any) provide information to assist with implementation and understanding of the requirements and
recommendations in this guide.
 Editor’s Style Guide ix
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1 Scope

This Style Guide is intended to cover the style and conventions used for T10 Draft Standards and Technical
Reports (i.e., working drafts). Using the guidelines outlined here will assist the editor in developing a working draft
that will have the same ‘look and feel’ of other T10 standards. This will enable users that are familiar with other T10
standards a quicker understanding of your work.

An understanding of the information presented here, in conjunction with the working draft template (T10/
01-314.pdf/zip for Frame and T10/-1-315.pdf/zip for Word) will enable the editor to concentrate on the technical
aspect of the standard.

Following these guidelines should reduce the number of editorial comments during the letter ballot process and will
also allow an easier transition to ISO Standard format for an international standard if the standard is going to be
submitted to ISO.

2 References

The following references were used in the development of this guide:

ISO/IEC Directives, Part 3, Rules for the structure and drafting of International Standards, Third edition, 1997 which
can be found at: www.iso.ch/iso/en/ISOOnline.frontpage

Chicago Manual of Style: The Essential Guide for Writers, Editors and Publishers, 13th Edition, by John Grossman 

Merriam-Webster’s Guide to Punctuation and Style, by Merriam-Webester.

A Pocket Style Manual, 3th Edition, by Dianne Hacker

ANSI style guidelines, X3T10.1/96a114r0 by John Scheible which can be found at: ftp://ftp.t10.org./t10.1/
document.96/96a114r0.pdf

Reference was also made to various existing T10 working drafts (e.g., SPC-2, SPI-3, FCP-2) to determine
common characteristics and conventions currently being used. Letter ballot comments against these working drafts
were also used to identify common editorial comments.

3 Definitions, symbols, abbreviations, and conventions

3.1 Definitions

3.1.1 ISO definitions

3.1.1.1 ISO definition usage: The definitions in subclause 3.1.1.2 through subclause 3.1.1.9 are copied from the 
ISO Directives, Part 3 and have the same meaning in both NCITS T10 and ISO documents.

3.1.1.2 informative element: Those elements that provide additional information intended to assist in the under-
standing or use of the standard.

3.1.1.3 international standard: Standard that is adopted by an international standardizing/standards organization 
1  Editor’s Style Guide
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